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Taxpusumnap: Nazuera JIU.V3JDKTY, npodeccronan ekcnka kadeapac Karra
YKUTYBUHCH

- [Manyanosa X.JI. Y3JDKTY, uariaus tiu gonetuka Ba GoHonoruscu
Kagenpacu MmyaupH, ¢.¢.a

- Tyxrtacunos U.M. Cam/TUTH pekropu, ¢.¢p.H

- Hcmarosa MLILL. Cam/ITUTH, kadeapa myaupu

- Sxy6osa M.K. CamITYTH karra yKHTYBYHCH

§’1<yB Kymanma NeWTJI-1, A-1-219 “TapnuMm TU3UMHOA XOPHXKHH THI
(uHIIM3) HYHaMmMard ONMH  TAaRIMM  Myaccacajlapuja  yMyMeBpona
komitgreHuuanaph (CEFR) 6¥iinya C1, qapaxaciHu srajuialiHyi TabMUARIANIMral
YKyB-yciryOuii MakMya spaTHII” HOMJIM aMaJTHii JIOWHXA JIOMpackHa OakapuiraH.

V36ekucTON faBnar JKaxoH THUIAp yHHBEpCMTeTH MIiMuii-MeToamuK
keHrammMHuHr 2017 iun 1 lanpensaaru 5-connu 6aéHHOMacH

V36eKkuCTON faBNaT kaXoH THINAD YHHBEpCHTeTH MIMuil KeHraummuuur
2017 waiinarn GaéHHOMACH OMJIaH TAacIMKJIAHTaH Ba HalIpra TaBCHs dTHIITaH

This manual is recommended to be used by the first year students of the
philological faculties. The course-book presents different kinds of exercises and
authentic materials for developing writing skills of the students.

Mazkyp YKyB KyiuianMa QHIONOTHK HyHAIHIIIA TaXCU oslaéTran OMpuHYK
Gockuu Tanabanap yuyH MymkaiaHrad. YKyB KyJuiaHma tanaGanapHuur €3ui
KYHHUKMaCHHU PHBOMCUIAHTHUPUIL YYYH KapaTHITaH Xap XW1 MaliKjiap Ba ayTeHTHK
MarepraUTapHH §3 HYUra oJia/iu.
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Given course book on  “Writing” is an excellent resource for the students,
as it meets the priorities stated by the Decree of the first President of the Republic
of Uzbekistan “on measures to further improvement foreign language learning
system” 18/75 from December 10, 2012. The decree is aimed at the upbringing of
harmoniously developed, highly educated, modern-thinking young generation.

The book “Writing” written and submitted by UzSWLU authors’ group is
intended for English Language students at the University of World Languages.

The course book fully meets the requirement of the program and curriculum
in this subject. As suggested by its title, the book is concerned with the skill and
sub skills of writing English. The main aim is to develop students’ writing skills.

This book provides meaningful opportunities for students to acquire writing
- skills for a range of purposes in different type of discourse. It also provides
strategies that may be helpful, in contextually authentic situations.

The analysis of the book showed that it fully meets modern requirements,
educational standards, curricula and especially the use of appropriate information,
which is authentic and contextualized.

The book presents the broad analysis of the tasks that focus on the

development of the writing skill of the students. It clearly demonstrates the basic
understanding and presents the successful tips.



Content:

. Form completion

. Capitalization and punctuation
. Fragments and Run-ons

. Postcards

Recipe writing

Functional writing

Diary writing

Personal letter writing

. CV writing

10. Pre-writing technique

11. Paragraph writing
12-4Descriptive paragraph

13. Compare and Contrast

14. Compare and Contrast

15. Narrative paragraph writing
16. Creative writing

17. Virtual writing

18. E-mail writing
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LESSON 1. FORM COMPLETION

1.Lead in: Look at the pictures and tell what are these people doing?

Have you ever filled a form?
Which style is required for wrmng forms"

2.Complete the chart. Write answers to the questions.

What is your first name?

What is your last name?

What is your address?

What is your phone number?

What is your zip code?

When is your date of birth?

What is your first language?

Where are you from?

Where are you from?

What is your middle name?

3. Read the statements and which of them can be included in form filling. Tick

them
e [ast Name

e First Name
Address
Interests




o City

* Personal qualities
e Telephone

e Birth Date

¢ Nationality

e Occupation

e Marital status

4. Match the two halves.

1.First Name:
2.Address :

— PUP—
3.Home telephone:
4 Mobile phone:
5.Email address:
6.Sex:

7 Nationality:

8.Date of birth :
9.Age:
10. Marital status :

11.0ccupation

a. English , Uzbek, Russian
b. your own name
¢. year of birth

d. phone of your house

e. mobile phone number

f. where you live

g. single/ married/ divorced
/ widowed

h. male M/ female F
i. job you have

j. email address

k. The period of one's

existence



5.Forms and form completion.

Form is a piece of formal writing. They can be written for different purposes. The
most essential and personal information is included in the form. There are many
types of forms eg. Application form, registration form for a hotel, for conferences
Jfor visas, for insurance application forms. You should give detailed information
about yourself. According to their type the structure of a form can be

different. When you are completing a form it is advisable to write clearly without

adding vague language (eg; probably,l think, almost)

6. Nadir is a guest in one of the hotels of Mexico. Has he completed the right
form?

. ¥
Surname Abdullayev
First name Nadir
Address Tashkent Navoiy st 18

Telephone Number +998901234567

Email _nadir@mail.ru

Date of Birth 02.05.1996

Place of Birth Tashkent

Country of Origin Uzbekistan

Passport number  CA326589
Length of stay 1 year
Motor vehicle Mercedes
Arriving form Studying
Onward destination Mexico
B&B/half/ full board _ full board
Early morning call Fork




7. Complete the form for a stay in the Hotel Uzbekistan.

Last Name

First Name

Address

City

: .% s :
Birth Date

Nationality

Occupation

Marital status

Telephone number

Passport number

8. Create a Personal identity card as the student of The Uzbekistan State
World Languages University and this is a membership card for IRC (
Information Resource Center). You can use the statements from the below.
First name :

Last name :

Passport number :

Address :

Occupation :



Telephone number :
Name of an Organization :

9. Listen to the recorder and write answers for the questions and complete
the table.

1. Who are the people in the conference?
2. Where do they come from?
3. What kind of writings they have filled before coming to a conference?

4. Were the forms formal or informal?

» ‘
Country Type of a form Profession Type of a
writing

Ali Dubai
Nadir Application ,

membership

form, personal

identity form
Francis Teacher
Julie Formal

10. Fullfill a form for Summer English course.




